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'John Lees is a purveyor of sound, no nonsense career advice which delivers results, whatever your age or
status.' Carol Lewis, Business Features Editor, The Times It doesn't take months to learn how to write a CV that
works, but it does take a few hours. This book is designed to take you through that process quickly, taking some
short cuts, encouraging your readers to say one simple word: 'yes'. Features: Step by step approach to building
a CV from scratch Detailed advice on getting bullet points and the profile right Example CVs, including entry
level and executive CVs Demystifying of CV formats and styles, including 'hybrid’, competency-based and
functional CVs Drawing on over 25 years' experience of training recruiters, John Lees, author of the bestselling
How To Get A Job You'll Love , is one of the UK's best known career strategists. In Knockout CV he shows you
how to write CVs and cover letters that convey your strengths quickly and get you into the interview room. 'A
comprehensive and practical guide to building arelevant, evidence-based CV which will win the
recruiter'sattention. Looks afresh at the role of your CV, the pitfalls to avoid and shares invaluable recruiter
insights.' Liz Mason, Associate Director, Alumni Career Services,London Business School, UK 'You write a CV for
a purpose: to get a job. Knockout CV works backwards from the desired result, analysing each feature of the CV
from the perspective of impact on the decision-maker. No frills, no diversions, simply full of practical help.
Shirley Anderson, HR Director, Talent and Reward, Pilkington Group Limited 'This book is essential reading for
anyone considering a career move or applying for another position. First impressions are so important and
your...
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